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Employment Application 
City of Findlay
An Equal Opportunity Employer
Please submit a separate application for each position you are interested in. Incomplete applications will not be considered. Be sure your application is received or postmarked by the stated closing date. Please complete all sections of the application in full.
PLEASE TYPE OR FILL IN INK
	Name:
	Click or tap here to enter text.	Date:
	Click or tap to enter a date.


	Position applying for:
	Click or tap here to enter text.


	Phone Number:
	Click or tap here to enter text.	Email Address:
	Click or tap here to enter text.


	Address:
	Click or tap here to enter text.


	Address Line 2 (optional): 
	Click or tap here to enter text.


	City:
	Click or tap here to enter text.	State:
	Click or tap here to enter text.	Zip:
	Click or tap here to enter text.


	Drivers License:
	☐ Yes
	☐ No
	State:
	
Click or tap here to enter text.


Please select your highest level of education:
· ☐ Some High School (no diploma)
· ☐ High School Diploma
· ☐ GED/Equivalent
· ☐ Some College (no degree)
· ☐ Associate Degree
· ☐ Bachelor’s Degree
· ☐ Master’s Degree
· ☐ Other:
	Click or tap here to enter text.

If you have earned a degree, please specify your major:
	Click or tap here to enter text.





Employment History (please list your most recent employer first):
If you have submitted a resume that includes your employment history, you may skip this section. 

Job Experience 1:
	Employer:
	Click or tap here to enter text.
	Job Title:
	Click or tap here to enter text.
	Employment Dates:
	Click or tap here to enter text.
	Job Duties:
	Click or tap here to enter text.





Job Experience 2:
	Employer:
	Click or tap here to enter text.
	Job Title:
	Click or tap here to enter text.
	Employment Dates:
	Click or tap here to enter text.
	Job Duties:
	Click or tap here to enter text.





Job Experience 3:
	Employer:
	Click or tap here to enter text.
	Job Title:
	Click or tap here to enter text.
	Employment Dates:
	Click or tap here to enter text.
	Job Duties:
	Click or tap here to enter text.






Are you legally permitted to work in the United States?
· ☐ Yes
· ☐ No

Are you eighteen years of age or older?
· ☐ Yes
· ☐ No





How did you hear about this position:
· ☐ City Careers Page
· ☐ Job Boards (Indeed, Glassdoor, LinkedIn, etc)
· ☐ Employee Referral - if so, please list the name of the employee who referred you:
	
Click or tap here to enter text.

· ☐ Other
	Click or tap here to enter text.


Please list your Professional References (Name, Relationship, & Phone Number):
	Click or tap here to enter text.
	





PLEASE READ CAREFULLY:
1. I hereby acknowledge that I, voluntarily and of my own free will, have applied for employment with the City of Findlay, with the understanding that the City may use a variety of screening procedures to evaluate my qualifications and suitability for appointment. I have been advised that these screening procedures may include, but are not limited to, interviews, criminal record checks, driving record checks, written testing, reference checks, background investigations, psychological evaluations, medical examinations, and drug testing. I hereby understand that I would not be required to actually participate in a psychological evaluation, medical examination, or drug test until after I have received a conditional offer of employment. I also acknowledge that I may also be subject to other screening procedures, not specifically listed above. I further acknowledge that any such screening procedures, as reasonably required by the City of Findlay, are prerequisite to my appointment to a position with the City of Findlay. 
2. All final applicants tentatively selected for this position may be required to submit to a drug screen prior to appointment. An applicant with a positive test shall not be offered employment. Appointment to this position is contingent upon a negative drug test result. 
3. This employment application does not include questions about an applicant’s criminal history, in accordance with Ohio Revised Code § 9.73. You will not be asked to disclose past convictions at this stage of the hiring process. We require a high level of integrity and confidentiality from our employees. Some positions may have legal restrictions that prevent applicants with certain criminal convictions from being hired. If a background check is necessary for the position you are applying for, or if any state or federal disqualifying offenses apply, you will be informed later in the hiring process as permitted by law.
4. I acknowledge that the City of Findlay is subject to the Ohio Public Records Act (ORC 149.43). Consequently, this application, along with any attached resumes or correspondence, may be subject to public inspection and disclosure upon request, with the exception of legally protected, confidential personal information (such as Social Security Numbers) which will be redacted. For any questions regarding the Ohio Public Records Act please contact the Human Resources department at HumanResources@findlayohio.gov or 419-424-7157.
5. I certify that all the information provided by me in this application is true, accurate, and complete. I understand that any false information or omission may result in the rejection of my application or termination of employment.
6. The City of Findlay is an Equal Opportunity Employer and makes all employment decisions, including recruitment, hiring, training, promotion, compensation, and all other terms and conditions of employment, without regard to race, color, religion, sex, parental status, national origin, age, disability, genetic information, political affiliation, military service, or other non-merit-based factors or any other protected characteristic under federal, state, or local law.
7. The City of Findlay complies with federal and state disability laws and makes reasonable accommodations for applicants and candidates with disabilities. If reasonable accommodation is needed to participate in the job application or interview process, please contact the Human Resources department at HumanResources@findlayohio.gov or 419-424-7157.
By signing below, I confirm that I have read, understand and agree to all of the above disclosures.
Please note that a physical (wet) signature is required. Electronic signatures cannot be accepted.
	Signature:
	
	Date:
	Click or tap to enter a date.



Please send in completed applications, resume and cover letters to HumanResources@findlayohio.gov
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